
Mayor and Council
Work Session and Executive Session

August 16, 2016
Agenda

"A diverse, business-friendly, and sustainable community with clean, safe and strong neighborhoods."
"Providing the most efficient and highest-quality services as the municipal location of choice for all

customers."

"If we did all the things we were capable of doing we would literally astonish ourselves.."
Thomas Edison

EXECUTIVE SESSION

3:00 PM 1. Executive Session

4:00 PM WORK SESSION

4:00 PM 1. Washington County Museum of Fine Arts - American Alliance of Museums' (AAM)
Accreditation Peer Review - Rebecca Massie Lane, Director

4:30 PM 2. Street Closure Request: Fireball Run Productions - September 27, 2016 - Erin Wolfe,
Communications Manager, and Lauren Metz, Events Coordinator

4:45 PM 3. 2016 Land Management Code Updates - Stephen Bockmiller, Zoning Administrator
4:55 PM 4. 60 West Washington Street:  BuroBox Update - Jill Frick, Director of Community and

Economic Development, and Amanda Whitmore, Downtown Coordinator

CITY ADMINISTRATOR'S COMMENTS

MAYOR AND COUNCIL COMMENTS

ADJOURN



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Executive Session

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:

ATTACHMENTS:
File Name Description
Executive_Session_Agenda.pdf Executive Session Agenda
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  CITY OF HAGERSTOWN, MARYLAND              
  Department of Community & Economic Development 
 

 

______________________________________________________________________________ 

14 N. Potomac Street, Suite 200A  

Hagerstown, MD 21740 

 

 

TO: Valerie Means, City Administrator  

 

FROM: Lauren Metz, Community Events Coordinator 

 Erin Wolfe, Communications Manager 

 

DATE: August 10, 2016 

 

SUBJECT: Street Closure Request: Fireball Run Productions – September 27, 2016 

__________________________________________________________________________________ 

 

At the August 16, 2016 Mayor and City Council meeting, staff seek approval of one additional street 

closure in 2016.   

 

At the February 23, 2016 meeting the Mayor and City Council approved a broad list of events, and 

additional events have been approved at subsequent meetings.  The following are additional events that 

were not previously approved. 

 

Fireball Run Live Production  

September 27, 2016 

9:30 a.m. to 1:30 p.m. – Filming expected to last from 10:30 a.m. to 1:00 p.m. 

Event site includes the streets of North Potomac, South Potomac, West Washington, and East 

Washington (see attached map)   

Event Organizer: Washington County Convention and Visitors Bureau, Betsy DeVore and the 

City of Hagerstown 

 

Fireball Run is an adventure-travel television series and live action competition.  Airing on multiple 

television platforms, most notably Amazon Prime, Fireball Run tells the story of forty (40) teams 

traveling across the United States in a quest for America’s most obscure and historic artifacts.  However, 

Fireball Run is not simply an adventure-travel television series – each episode of the series benefits the 

Child Rescue Network and each racing team is assigned 1000 missing child flyers to distribute along their 

journey.  According to the series creator Fireball Run has reunited 47 children in the first nine seasons of 

the show. 

 

The City of Hagerstown has been selected as a mid-destination interactive city for contestants to visit 

while traveling across the Mid-Atlantic region.  The anticipated filming time for this production will not 

exceed three hours.  During this time contestants will be required to visit two historic locations in the 

downtown area before spending downtime in the vicinity of the Public Square.  While specific sections of 

downtown will be blocked from pedestrian traffic, this production is intended to be enjoyed by the entire 

community and people of all ages are welcome to visit Public Square while filming is underway. 

 

For all events, plans may be modified for safety and traffic issues, and event times are subject to change. 

 

Background 

City policies related to special events not operated by the City include, but are not limited to the 

following: 



 

 The City requires the event organizer to provide the City a certificate of insurance naming the 

City as additionally insured.   

 For events that include serving alcoholic beverages, the City requires the event organizer to 

submit a signed application for Open Containers Law Exemption for Special Events.  The City 

requires the event organizer to submit a signed application for Special Class C Street Festival 

License as a part of process of obtaining this type of license from the Liquor Board if the event 

format and alcohol sales fit this model. 

 The City requires the event organizer to review street closure and event plans with a cross-

department logistics team which includes but may not be limited to representatives from the 

following City departments:  Fire, Police, Public Works, Engineering/Parks & Recreation, 

Utilities, Planning and Code Administration and Community & Economic Development.  The 

team review event and street closure plans and may seek modifications of plans to ensure 

efficiency and safety. 

 The event organizer is responsible for applicable fees and costs for City services.  City Staff work 

to keep costs minimal in support of events. 

 The event organizer is responsible for obtaining a State Highway permit if the street closure 

affects a State Highway. 

 The event organizer is responsible for notifying districts and neighborhoods affected by the street 

closures. 

 

 

c:   

Jill Frick, Director of Community and Economic Development 

Scott Nicewarner, Director of IT and Support Services 

Betsy DeVore, CVB 

Dan Speeden, CVB 
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  CITY OF HAGERSTOWN, MARYLAND              

  Department of Community & Economic Development 
 
 

______________________________________________________________________________ 
14 N. Potomac Street, Suite 200A  

Hagerstown, MD 21740 

 
TO: Valerie Means, City Administrator 
   
FROM: Amanda Whitmore, Downtown Coordinator 
 
DATE: August 10, 2016 
 
RE: 60 West Washington Street: BϋroBox Update 
 
 
Requested Action 
At the August 16, 2016 Mayor and City Council meeting, staff will provide an update on the status of 
the BϋroBox, the Entrepreneur Resource Center at 60 West Washington Street.  
 
Staff also seek support for the conceptual signage and branding for the building. 
 
Membership 
The BüroBox will be a membership-based, co-working space with two offices available for lease, a 
larger room suited with chairs, tables, and couches, a conference room, and a partners’ room. The 
larger room will foster innovation between both fledging entrepreneurs and existing businesses in 
the community and be capable of handling many different functions, such as classes, seminars, study 
groups and casual coffee chats.  
 
Members will be able to sign up for a Basic membership at $50 per month. In addition, two offices 
will be available to lease for $50 more per month (total $100) which includes a lockable office, a 
dedicated desk and chair, unlimited access to the BuroBox, and 50 more black and white copies then 
a Basic membership. All members will receive: 

• a membership kit,  

• a business mailing address,  

• high-speed internet access,  

• free use of lockers, and  

• access to free or discounted workshops and events.  

Members will be able to sign up either via the website or by a paper application. Staff will present 
rules and regulations and membership agreements at a September Mayor and City Council meeting. 
 
Programming 
Programming will draw from the community partners of the center, including SCORE, SBDC Maryland, 
the Chamber of Commerce and Frostburg/USMH.  Some of the ideas for specific programming 



include SBDC Maryland offering their Ready, Set, Go business seminar and SCORE offering their How 
to Really Start Your Own Business series of instructional forums.  The programming will constantly 
adjust to meet the specific requirements of the members. The partners’ room will be utilized by the 
community partners to hold casual meetings with clients and smaller seminars.  
 
Opening Date & Operations 
Staff envision a BϋroBox opening date in October 2016. It is envisioned that the BϋroBox will be self-
operating with members accessing the space with membership key access. DCED staff will be onsite 
frequently during the initial months to ensure a smooth launch. Volunteers and interns may also 
provide future onsite support. The operation and needs of the space will continually be adjusted and 
equipment added as needed.  
 
Building Branding & Signage 
Staff, in consultation with USMH, has created the attached conceptual mockup of the building 
branding and signage which identifies the building as “60 West.” With the Mayor and City Council 
support, staff will take the necessary steps to secure a signage company and obtain approval from 
the Historic District Commission. 
   
 
Cc: Jill Frick, Director DCED 
 
Attachments: Draft Membership Plans 
  Conceptual Building Signage 
  Project Summary 
  



Membership Office Basic 
Monthly Fee $100 $50 

Space Dedicated Office 
(2 Available) 

Common 
Work Space 

Days Unlimited Access 8am-7pm, 7 
days per week 

Print/Copy/Scan 250 b/w, 25 color 200 b/w, 20 
color 

Lockers Free Access 
Parking Parking available in the University 

Parking Deck or short-term at 
metered spaces.  

City Parking Rates Apply 
 

All BuroBox members receive:                  

• Business mailing address 
• High speed internet access 
• Access to free or discounted workshops/events 
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BÜROBOX – 60 W. Washington Street 
Entrepreneur Resource Center 

Project Coordinator: Amanda Whitmore 
 

PROJECT SUMMARY 
 
 
OVERVIEW 
 
The BüroBox is the city’s Entrepreneur Resource Center located at 60 West Washington Street.  

 
BüroBox: Embrace your culture and expand your cubicle to include everyone. Dig into Hagerstown’s 
German roots to discover how “BüroBox” is the “OfficeBox” full of creative and corporate diversity. 
Think inside the BüroBox with collective brainpower, and you can color outside the lines of your 
neighborhood to make a difference. 

 
 

                                               Complimentary Icons 
     Main Logo                                        
 

 
The BüroBox will be membership-based and will offer both programmatic and physical tools for small-
business members in Hagerstown.  The programmatic tools will include informal coaching sessions about 
different aspects of running a business and professional seminars hosted by our partners SCORE and 
SBDC.  Some of the tools available to members of the BüroBox will be document processing machines, 
business database access and broadband internet access.   
 
One basic membership will be offered, with the additional option for two companies to lease one of the 
physical offices. 
 
 
FY 17 PROGRAM BUDGET: (First year) 
 
Revenue  Annual 
Memberships Dues  $4,200 
Total Revenue $4,200 
 
Expenses  Annual 
Equipment/Services-Leased $4,000 
Hospitality $2,400 
Advertising   $2,000 
Programming / Contracted Services $3,000 
Supplies $1,000 
Total  $12,400 
 
 
 
 
 



 
PROGRAM DEVELOPMENT TIMELINE 
 
Accomplishments to Date 

• Completed name development and branding. 
• Completed build out of the interior of the space. 
• Furniture selected, delivered, and installed. 
• Participating in entrepreneurship events creating prospective customer relationships and 

 meeting with strategic partners to formulate partnerships and roles in the space. 
  
 
Key Next Steps 

• Finalize membership agreement. 
• Plan and implement launch event for October 2016. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PHOTOS 
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After 
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