
29th Regular Session and Executive Session
Mayor and City Council

November 28, 2017
Agenda

5:15 PM Executive Session

7:00 PM - November 28, 2017 - REGULAR SESSION -Council Chamber, 2nd Floor, City Hall

I. CALL TO ORDER

Mayor Robert E. Bruchey, II

II. INVOCATION

Mayor Robert E. Bruchey, II

III. PLEDGE TO THE FLAG

IV. ANNOUNCEMENTS

A. A.  Rules of Procedure – Adopted December 20, 2016            
B.   Use of cell phones during meetings is restricted.            
C.   All correspondence for distribution to Elected Officials should be provided to the City
Clerk and should include a copy for the City Clerk for inclusion in the official record.            
D. Meeting Schedule:
     1. Tuesday, December 5, 2017 – Work Session at 4:00 p.m.
     2. Tuesday, December 12, 2017 - Work Session at 4:00 p.m.                 
     3. Tuesday, December 19, 2017 – Regular Session at 7:00 p.m.
     4. Tuesday, December 26, 2017 - No Meeting Scheduled

V. GUESTS

Hagerstown Gridiron Classic MVP Presentation

VI. CITIZEN COMMENTS

VII. PUBLIC HEARINGS

Land Management Code Text Amendments - Revisions to Cluster Subdivision
Requirements of Article 4, Section D (Residential Districts)

VIII. CITY ADMINISTRATOR'S COMMENTS

IX. MAYOR AND COUNCIL COMMENTS

X. MINUTES

October 3, 2017, October 10, 2017, October 17, 2017, and October 24, 2017

XI. CONSENT

A. Parks and Engineering

1. Engineering - 2018 and 2019 Pavement Preservation Lists



B. Police

1. Downtown Fiber Loops Material - FiberPlus (Jessup, MD) $ 18,914.00
2. Signal Sidearm and Vehicle Systems - Axon Enterprise, Inc. (Scottsdale, AZ) $

28,834.92

C. Public Works

1. Bulk Diesel Fuel - IPC (USA) Inc. (Columbia, MD) $ 199,730.00 ($ 1.6468/gallon)
2. Bulk Gasoline - Petroleum Traders Corporation (Fort Wayne, IN) $ 259,162.00 ($

1.5628/gallon)

D. Utilities

1. Water - 6" Neptune HP Protectus II Meters - Core & Main (Montrose, VA) $ 20,400.00
2. Water - R. C. Willson Plant - Flocculator Rehabilitation - Jim Myers & Sons, Inc.

(Charlotte, NC) $ 43,560.00
3. Water Division Consent Agenda FY18-FY19 Chemical Purchase 112817
4. Wastewater Division Consent Agenda FY18-FY19 Chemical Purchase
5. Wastewater - Muffin Monster Repair - JWC Environmental (Santa Ana, CA) $ 19,259.00
6. Wastewater - Vehicle Replacement Unit #512 - Keystone Ford (Chambersburg, PA)

$117,416.00

XII. UNFINISHED BUSINESS

A. Termination of Contracts and Prohibiting Future Purchases with VerStandig Broadcasting
(Tabled on October 24, 2017)

XIII. NEW BUSINESS

A. Introduction of an Ordinance:  Land Management Code Text Amendment Regarding Cluster
Subdivisions

B. Approval of a Resolution:  Approval of First Amendment to the Agreement with American
Traffic Solutions, Inc. (ATS) Extending the Contract Through December 31, 2018

C. Approval of a Resolution: Execution of a Lease Agreement for a portion of the City of
Hagerstown property known as BuroBox located at 60 West Washington Street, Hagerstown,
MD.

D. Approval of Funding for a Community Coalition Lobbyist
E. Approval of the waiver of permit fees for an economic development project by the

Washington County Museum of Fine Arts

XIV. ADJOURN



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Executive Session

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:

ATTACHMENTS:
File Name Description
November_28__2017_Executive_Session.pdf Agenda



            

 EXECUTIVE  SESSION 

  

 MAYOR & CITY COUNCIL 

 NOVEMBER 28, 2017  

 AGENDA 
                    
      

   

5:15 p.m. EXECUTIVE SESSION – Council Chamber, 2
nd

 floor, City Hall  

 

1. To consult with counsel to obtain legal advice; #7 

*Potential litigation 

 

2. To discuss the appointment, employment, assignment, promotion, 

discipline, demotions, compensation, removal, resignation or 

performance evaluation of appointees, employees, or officials over 

whom it has jurisdiction; #1 

*Review of Councilmember applications  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

*AUTHORITY: Annotated Code of Maryland, General Provisions Article:  Section 3-305(b) 

(Subsection is noted in parentheses) 
 

 



 CITY OF HAGERSTOWN, MARYLAND  
 

PUBLIC BODY:    Mayor & City Council                   DATE:  November 28, 2017            .                                  

PLACE: Council Chamber, 2
nd

 floor, City Hall                   TIME:  5:15 p.m.                                     .                                                
 

AUTHORITY:  ANNOTATED CODE OF MARYLAND, GENERAL PROVISIONS ARTICLE:  Section 3-305(b): 

   1. To discuss: 

[X]  (i) the appointment, employment, assignment, promotion, discipline, 

demotion, compensation, removal, resignation or performance 

evaluation of appointees, employees, or officials over whom it has 

jurisdiction; or 

[   ]  (ii) any other personnel matter that affects 1 or more specific individuals; 

 

[   ]   2. To protect the privacy or reputation of individuals with respect to a matter that is not 

related to public business; 

 

[   ]   3. To consider the acquisition of real property for a public purpose and matters directly 

related thereto; 

 

[   ]   4. To consider a matter that concerns the proposal for a business or industrial 

organization to locate, expand, or remain in the State; 

 

[   ]   5. To consider the investment of public funds; 

 

[   ]   6. To consider the marketing of public securities; 

 

[X]   7. To consult with counsel to obtain legal advice; 

 

[   ]      8. To consult with staff, consultants, or other individuals about pending or potential 

litigation; 

 

[   ]   9. To conduct collective bargaining negotiations or consider matters that relate to the 

negotiations; 

 

[   ]  10. To discuss public security, if the public body determines that public discussions 

would constitute a risk to the public or public security, including: 

      (i) the deployment of fire and police services and staff; and 

 (ii)  the development and implementation of emergency plans; 

 

[  ]  11. To prepare, administer or grade a scholastic, licensing, or qualifying examination; 

 

[  ]  12. To conduct or discuss an investigative proceeding on actual or possible criminal 

conduct; or 

 

[  ]  13. To comply with a specific constitutional, statutory, or judicially imposed 

requirement that prevents public disclosures about a particular proceeding or matter; 

or 

 

[   ] 14. Before a contract is awarded or bids are opened, discuss a matter directly related to a 

negotiation strategy or the contents of a bid or proposal, if public discussion or 

disclosure would adversely impact the ability of the public body to participate in the 

competitive bidding or proposal process. 

 

[  ]       15.      Administrative Function 



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Mayor Robert E. Bruchey, II

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Mayor Robert E. Bruchey, II

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
A.  Rules of Procedure – Adopted December 20, 2016            
B.   Use of cell phones during meetings is restricted.            
C.   All correspondence for distribution to Elected Officials should be provided to the City Clerk
and should include a copy for the City Clerk for inclusion in the official record.            
D. Meeting Schedule:
     1. Tuesday, December 5, 2017 – Work Session at 4:00 p.m.
     2. Tuesday, December 12, 2017 - Work Session at 4:00 p.m.                 
     3. Tuesday, December 19, 2017 – Regular Session at 7:00 p.m.
     4. Tuesday, December 26, 2017 - No Meeting Scheduled

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Hagerstown Gridiron Classic MVP Presentation

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Land Management Code Text Amendments - Revisions to Cluster Subdivision Requirements of
Article 4, Section D (Residential Districts)

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:

ATTACHMENTS:
File Name Description
Public_Hearing_Notice_-
_Land_Management_Code_Amendments.docx Public Hearing Notice



 PUBLIC HEARING 
 
NOTICE is hereby given that a public hearing will be held by the Hagerstown Mayor and City 
Council at 7:00 p.m., in the Council Chamber, 2nd Floor, City Hall, Hagerstown, MD, on Tues., 
November 28, 2017. 
 
The purpose of the public hearing is to consider proposed amendments to the Land 
Management Code, Art.4, Sect. D, regarding provisions for cluster subdivisions in the city’s 
residential zoning districts. 
 
Persons wishing to speak must register in advance with the City Clerk. For further information 
regarding the hearing, the Maryland Open Meetings Law and special accommodations for the 
disabled may be obtained at the City Website at www.hagerstownmd.org or from the City Clerk 
301.739.8577, ext. 113 or TDD 301.797.6617. 
 
      MAYOR AND CITY COUNCIL 
 
      Robert E. Bruchey, II, Mayor 
 
 



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
October 3, 2017, October 10, 2017, October 17, 2017, and October 24, 2017

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:

ATTACHMENTS:
File Name Description
Motion.minutes.pdf Motion



 REQUIRED MOTION 

 

      MAYOR AND CITY COUNCIL 

 HAGERSTOWN, MARYLAND 

 
 

 

Date:  November 28, 2017 

 

TOPIC: Approval of Minutes    

 

Charter Amendment                       

Code Amendment               

Ordinance           

Resolution                 

Other       X    

 

MOTION:    I hereby move for the approval of minutes, as presented, for the Mayor and 

Council meetings held on October 3, 2017, October 10, 2017, October 17, 

2017, and October 24, 2017.     

 

 

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DATE OF PASSAGE:  November 28, 2017 



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Engineering - 2018 and 2019 Pavement Preservation Lists

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:

ATTACHMENTS:
File Name Description

Consent_Agenda_Motion_and_Documents.pdf Motion and Documents for
Consent Agenda

2018_and_2019_Pavement_Preservation_Program.pdf Pavement Preservation
Program Lists

Complete_Consent_Agenda_packet.pdf Complete Consent Agenda





































































































































































































































































































REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Downtown Fiber Loops Material - FiberPlus (Jessup, MD) $ 18,914.00

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:

ATTACHMENTS:
File Name Description

CONSENT_AGENDA_-_FIBERPLUS.pdf Consent Agenda - Fiber
Loops Materials

QUOTE_-_FIBERPLUS.pdf Quote - FiberPlus













REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Signal Sidearm and Vehicle Systems - Axon Enterprise, Inc. (Scottsdale, AZ) $ 28,834.92

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:

ATTACHMENTS:
File Name Description

CONSENT_AGENDA_-_AXON.pdf
Consent Agenda - Signal
Sidearm and Vehicle
Systems

AXON_MEMO.pdf Memo - Signal Sidearm and
Vehicle Systems

AXON_QUOTE.pdf Quote - Signal Sidearm and
Vehicle Systems















REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Bulk Diesel Fuel - IPC (USA) Inc. (Columbia, MD) $ 199,730.00 ($ 1.6468/gallon)

Mayor and City Council Action Required:
Approval of contract with IPC (USA) Inc. of Columbia, MD

Discussion:
Highway use of diesel fuel for General Fund Departments (Public Works, Parks, etc.), Utility
Departments (Light, Water, Wastewater) and the Golf Course to operate fleet vehicles and
equipment. 
Washington County Government competitively bids out the diesel fuel for themselves, the Board
of Education and the City of Hagerstown to obtain a better bulk rate.  The price is based on a
bidder’s Plus/Minus Factor (think “overhead”) added to the current OPIS (Oil Price Information
Service) price given on a particular date.  The actual price for fuel will vary over the length of the
contract from the bid price depending upon the current OPIS rate. The bidder’s Plus Factor
prices are good from December 1, 2017 through November 30, 2018. Total value of contract is
based on an estimated amount of 100,000 gallons of diesel fuel to be used in one calendar year.
Budget amount based on both gasoline and diesel fuel purchases.

Financial Impact:
Originating
Department:

Public Works By: Eric B. Deike, Director

Account Number: xxxx-5431 Account / Project Name: Fuel Inventory
Budget
Amount:

$558,035 Account
Balance:

$443,048 Year: 17/18 CIP Control
No.

NA

Unbudgeted $:  Source of
Funds:

General Fund, Light, Water, Wastewater, Golf

 
Quantity Description Value
100,000
gallons

Bulk Diesel Fuel Purchase (est. 100,000 gallons per year)
excluding taxes

*$1.6468/gal

 (taxes include MD Road Tax [$0.3455/gal]; Fed LUST Tax
[$0.0010/gal];

 

 Fed Enviro Rec Fee [$0.0021/gal]; MD Enviro Fee
[$0.0019/gal])

 

   



   
*Excludes Taxes for Comparison Purposes       

TOTAL VALUE OF PROJECT : **$199,730
                                                                                                                      **Includes Taxes

Recommendation:
Recommended Vendor:

Business Name: IPC (USA) Inc.

Address: 9121 Red Ranch Road

City, State: Columbia, MD 21045 410.418.5500

Bid/Proposal/Quote No.: Washington County PUR-1362

Motion:
NA

Action Dates:
The bidder’s Plus Factor prices are good from December 1, 2017 through November 30, 2018. 

ATTACHMENTS:
File Name Description

Diesel_Fuel_2017.2018_IPC_(USA)_Inc..pdf Consent form Diesel Fuel
Purchase



City of Hagerstown 
Mayor and Council 

Purchase / Contract Information 
Meeting of      11/28/17    

 
 

Originating Department: Public Works By: Eric B. Deike, Director 

Account Number: xxxx-5431 Account / Project Name: Fuel Inventory 

Budget Amount: $558,035 Account Balance: $443,048 Year: 17/18 CIP Control No. NA 

Unbudgeted $:  Source of Funds: General Fund, Light, Water, Wastewater, Golf 

 

Quantity Description Value 

100,000 
gallons 

Bulk Diesel Fuel Purchase (est. 100,000 gallons per year) excluding taxes *$1.6468/gal 

 (taxes include MD Road Tax [$0.3455/gal]; Fed LUST Tax [$0.0010/gal];  

 Fed Enviro Rec Fee [$0.0021/gal]; MD Enviro Fee [$0.0019/gal])  

   

   

*Excludes Taxes for Comparison Purposes  

TOTAL VALUE OF PROJECT:     **$199,730 

                             **Includes Taxes 
ABOVE TO BE USED FOR: 

Highway use of diesel fuel for General Fund Departments (Public Works, Parks, etc.), Utility  

Departments (Light, Water, Wastewater) and the Golf Course to operate fleet vehicles and equipment.   

 

Recommended Vendor: 

Business Name: IPC (USA) Inc. 

Address: 9121 Red Ranch Road 

City, State: Columbia, MD 21045 410.418.5500 

Bid/Proposal/Quote No.: Washington County PUR-1362 

    

OTHER VENDORS:                                               

Firm City/State Total Amount 

CATO Salisbury, MD $1.6641/gal 

Papco, Inc. Aston, PA $1.6703/gal 

Petroleum Traders Corp. Fort Wayne, IN $1.6833/gal 

Truman Arnold Company Dallas, TX $1.6984/gal 

Mansfield Gainsville, GA $1.7037/gal 

Metro Petroleum, Inc. Mt. Airy, MD $1.7568/gal 

AC&T Hagerstown, MD $1.8183/gal 

   

Do Not Complete This Section 

Approved Consent Agenda: _____ 

New Business:   ______________ 

 



(1)Department Manager:  Washington County Government competitively bids out the diesel fuel for 
themselves, the Board of Education and the City of Hagerstown to obtain a better bulk rate.  The price is based 
on a bidder’s Plus/Minus Factor (think “overhead”) added to the current OPIS (Oil Price Information Service) 
price given on a particular date.  The actual price for fuel will vary over the length of the contract from the bid 
price depending upon the current OPIS rate. The bidder’s Plus Factor prices are good from December 1, 2017 
through November 30, 2018. Total value of contract is based on an estimated amount of 100,000 gallons of 
diesel fuel to be used in one calendar year. Budget amount based on both gasoline and diesel fuel purchases. 

 
 
 
 
 
 
 
 

 
Signature / Date         

(2) Purchasing Agent: 
 
 
 
 
 
 
 
 
 

 
 Signature / Date         

(3) Finance Manager: 
 
 
 
 
 
 
 
 
 
 

 
Signature / Date        

(4) City Administrator's Recommendation: 
 
 
 
 
 
 

 
 
 

Signature / Date        

 

 

 

 

 



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Bulk Gasoline - Petroleum Traders Corporation (Fort Wayne, IN) $ 259,162.00 ($ 1.5628/gallon)

Mayor and City Council Action Required:
Approval of contract with Petroleum Traders Corporation

Discussion:
Highway use of gasoline for General Fund Departments (Public Works, Parks, etc.), Utility
Departments (Light, Water, Wastewater) and the Golf Course to operate fleet vehicles and equipment.
Washington County Government competitively bids out the gasoline for themselves, the Board of Education and the
City of Hagerstown to obtain a better bulk rate.  The price is based on a bidder’s Plus/Minus Factor (think “overhead”)
added to the current OPIS (Oil Price Information Service) price given on a particular date.  The actual price for fuel will
vary over the length of the contract from the bid price depending upon the current OPIS rate. The bidder’s Plus Factor
prices are good from December 1, 2017 through November 30, 2018. Total value of contract is based on an estimated
amount of 136,000 gallons of gasoline to be used in one calendar year. Budget amount based on both gasoline and
diesel fuel purchases.

Financial Impact:
Originating Department: Public Works By: Eric B. Deike, Director

Account Number: xxxx-5431 Account / Project Name: Fuel Inventory

Budget Amount: $558,035 Account Balance: $443,048 Year: 17/18 CIP Control No. NA

Unbudgeted $:  Source of Funds: General Fund, Light, Water, Wastewater, Golf

 

Quantity Description Value

136,000
gallons

Bulk Gasoline Purchase (est. 136,000 gallons per year) excluding taxes *$1.5628/gal

 (taxes include Fed. Excise Tax [$0.3380/gal]; Fed LUST Tax [$0.0010/gal]  
 MD Enviro. Fee [$0.0019./gal]; Fed Enviro Rec Fee [$0.0019/gal])  
   
   

*Excludes Taxes for Comparison Purposes       
TOTAL VALUE OF PROJECT : **$259,162

                                                                                                                         **Includes Taxes



Recommendation:
Recommended Vendor:

Business Name: Petroleum Traders Corporation

Address: 7120 Pointe Inverness Way

City, State: Fort Wayne, IN 46804 800.348.3705

Bid/Proposal/Quote No.: Washington County PUR-1362

Motion:
NA

Action Dates:
The bidder’s Plus Factor prices are good from December 1, 2017 through November 30, 2018. 

ATTACHMENTS:
File Name Description

Gasoline_2017.2018_Petroleum_Traders_Corporation.pdf Consent form for Gasoline
Purchase



City of Hagerstown 
Mayor and Council 

Purchase / Contract Information 
Meeting of      11/28/17    

 
 

Originating Department: Public Works By: Eric B. Deike, Director 

Account Number: xxxx-5431 Account / Project Name: Fuel Inventory 

Budget Amount: $558,035 Account Balance: $443,048 Year: 17/18 CIP Control No. NA 

Unbudgeted $:  Source of Funds: General Fund, Light, Water, Wastewater, Golf 

 

Quantity Description Value 

136,000 
gallons 

Bulk Gasoline Purchase (est. 136,000 gallons per year) excluding taxes *$1.5628/gal  

 (taxes include Fed. Excise Tax [$0.3380/gal]; Fed LUST Tax [$0.0010/gal]  

 MD Enviro. Fee [$0.0019./gal]; Fed Enviro Rec Fee [$0.0019/gal])  

   

   

*Excludes Taxes for Comparison Purposes  

TOTAL VALUE OF PROJECT:     **$259,162 

                                **Includes Taxes 
ABOVE TO BE USED FOR: 

Highway use of gasoline for General Fund Departments (Public Works, Parks, etc.), Utility  

Departments (Light, Water, Wastewater) and the Golf Course to operate fleet vehicles and equipment. 

 

Recommended Vendor: 

Business Name: Petroleum Traders Corporation 

Address: 7120 Pointe Inverness Way 

City, State: Fort Wayne, IN 46804  800.348.3705 

Bid/Proposal/Quote No.: Washington County PUR-1362 

    

OTHER VENDORS:                                               

Firm City/State Total Amount 

Papco, Inc. Aston, PA $1.5656/gal 

CATO Salisbury, MD $1.5699/gal 

AC&T Hagerstown, MD $1.5815/gal 

Mansfield Gainsville, GA $1.5904/gal 

Truman Arnold Company Dallas, TX $1.6250/gal 

Metro Petroleum, Inc. Mt. Airy, MD $1.6540/gal 

   

   

Do Not Complete This Section 

Approved Consent Agenda: _____ 

New Business:   ______________ 

 



(1)Department Manager:  Washington County Government competitively bids out the gasoline for themselves, 
the Board of Education and the City of Hagerstown to obtain a better bulk rate.  The price is based on a 
bidder’s Plus/Minus Factor (think “overhead”) added to the current OPIS (Oil Price Information Service) price 
given on a particular date.  The actual price for fuel will vary over the length of the contract from the bid price 
depending upon the current OPIS rate. The bidder’s Plus Factor prices are good from December 1, 2017 
through November 30, 2018. Total value of contract is based on an estimated amount of 136,000 gallons of 
gasoline to be used in one calendar year. Budget amount based on both gasoline and diesel fuel purchases. 

 
 
 
 
 
 
 
 

 
Signature / Date         

(2) Purchasing Agent: 
 
 
 
 
 
 
 
 
 

 
 Signature / Date         

(3) Finance Manager: 
 
 
 
 
 
 
 
 
 
 
 

 
Signature / Date        

(4) City Administrator's Recommendation: 
 
 
 
 
 
 

 
 
 

Signature / Date        

 

 

 

 

 



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Water - 6" Neptune HP Protectus II Meters - Core & Main (Montrose, VA) $ 20,400.00

Mayor and City Council Action Required:
Requested approval of the Water Division Consent Core&Main 6inch Meters purchase in the amount of $20,400.00.

Discussion:

Financial Impact:

Recommendation:
Staff recommended approval

Motion:
Consent Agenda

Action Dates:
Regular Session 11/28/17

ATTACHMENTS:
File Name Description

Water_Division_Consent_Core_Main_6inch_Meters_112817.pdf Water Division Consent Core&Main
6inch Meters 112817

Water_Division_Consent_Core_Main_Quote_6inch_Meter_112817.pdf Water Division Consent Core&Main
Quote 6inch Meter 112817



Approval For:

Consent Agenda:

New Business:

Originating Department: By:

Account Number: 52-85001-5891-C0653

Account Number:

Budget Amount: FY18 330,000$                    Year: Budget Amount:

Proposed Year: Budget Amount:

Unbudgeted:

Quantity

2

Above To Be Used For:

Recommended Vendor:

Business Name:

Address:

City, State:

Bid/Proposal/Quote No.:

Other Vendors:

Firm

Meeting of:

Account Balance:

City, State

NONE Sole Source - Equipment Standardization

ValueDescription

Water Fund

Account Balance:

Water Department

City of Hagerstown

Mayor and City Council

  Purchase - Contract Information

82,800$                     

11/28/2017

Nancy Hausrath

     X

20,400.00$                             6" Neptune HP Protectus II Meters

Water Fund Inventory Account/Project Name:

Source Of Funds:

Account/Project Name:

TOTAL 20,400.00$                             

842 Panorama Road

Montrose, VA 22520

Sole Source - Equipment Standardization

The City is reimbursed for these meters by the customer once the meter is installed and placed into service. Meter to be used by a commercial/industrial 

customer for domestic use and fire protection. Sole Source - Equipment Standardization

Core & Main

Amount



Department Manager (required on all unbudgeted items):

Finance Department:

Finance Manager:

City Administrator's Recommendation:

Water Operations Manager

The City is reimbursed for these meters by the customer once the meter is installed and placed into service. Meter to be used by a commercial/industrial 

customer for domestic use and fire protection. Sole Source - Equipment Standardization

November 9, 2017

Date

Signature Date

Comments

Signature Date

Signature Date





REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Water - R. C. Willson Plant - Flocculator Rehabilitation - Jim Myers & Sons, Inc. (Charlotte, NC) $ 43,560.00

Mayor and City Council Action Required:
Requested approval of the Water Division Consent  JMS Flocculator Rehab purchase in the amount of $43,560.00

Discussion:
Replacement/Rehabilitation of the first stage of the Flocculators (North and South) - Flocculators were installed in the 1992
Plant upgrades and have been in continual continuous use since that time. This work will replace all wear parts in the stage one
basin (Flocculators are four stage). Operating and CIP Funds are available to complete this work. This work is part of the
planned RCW CIP work for FY18. Sole Source -Proprietary Equipment

Financial Impact:

Recommendation:
Staff recommended approval

Motion:
Consent Agenda

Action Dates:

Regular Session 11/28/17

ATTACHMENTS:
File Name Description

Water_Division_Consent__JMS_Flocculator_Rehab_112817.pdf Water Division Consent JMS
Flocculator Rehab

Water_Division_Consent_JMS_Flocc_Stage_1_Quote_112817.pdf Water Division Consent JMS Flocc
Stage 1 Quote



Approval For:

Consent Agenda:

New Business:

Originating Department: By:

Account Number: 52-85001-5892-C0166

Account Number:

Budget Amount: FY18 225,000$                    Year: Budget Amount:

Proposed Year: Budget Amount:

Unbudgeted:

Quantity

1

Above To Be Used For:

Recommended Vendor:

Business Name:

Address:

City, State:

Bid/Proposal/Quote No.:

Other Vendors:

Firm Amount

PO Box 38778 

Charlotte, NC 28278

Sole Source -Proprietary Equipment

Replacement/Rehabilitation of the first stage of the Flocculators (North and South) - Flocculators were installed in the 1992 Plant upgrades and have been in 

continual continuous use since that time. This work will replace all wear parts in the stage one basin (Flocculators are four stage). Sole Source -Proprietary 

Equipment

Jim Myers & Sons, Inc. 

TOTAL 43,560.00$                            

Water Fund Inventory Account/Project Name:

Source Of Funds:

Account/Project Name:

City of Hagerstown

Mayor and City Council

  Purchase - Contract Information

148,500$                  

11/28/2017

Nancy Hausrath

     X

43,560.00$                            R.C. Willson Plant - Flocculator Rehabilitation

Meeting of:

Account Balance:

City, State

Sole Source -Proprietary Equipment

ValueDescription

Water Fund

Account Balance:

Water Department



Department Manager (required on all unbudgeted items):

Finance Department:

Finance Manager:

City Administrator's Recommendation:

Signature Date

Comments

Signature Date

Signature Date

Water Operations Manager

Replacement/Rehabilitation of the first stage of the Flocculators (North and South) - Flocculators were installed in the 1992 Plant upgrades and have been in 

continual continuous use since that time. This work will replace all wear parts in the stage one basin (Flocculators are four stage). Operating and CIP Funds 

are available to complete this work. This work is part of the planned RCW CIP work for FY18. Sole Source -Proprietary Equipment

November 9, 2017

Date



Date:

JMS Quote #: Customer PO: 

JMS AMP Code #: JMS Rep:

JMS Job #: Plant Name:

Bill To: Ship To:

Contact: Contact:

Phone: Phone:

Email: Email:

Quantity Cost Per Item Total Cost

2 $3,000.00 $6,000.00

8 $2,500.00 $20,000.00

48 $120.00 $5,760.00

2 $5,900.00 $11,800.00

Subtotal: $43,560.00

Not Included Tax: NA

Sincerely, Freight: TBD

Total Amount: $43,560.00

Troy Rives

Aftermarket Parts Sales

Jim Myers & Sons, Inc.

FRP paddles 13' x 8"

Aftermarket Parts

Heyward MD

Sales Tax Status:

00-1025 Hagerstown WTP

Water Department- Admin Water Department- RC Wilson

51 West Memorial Blvd

304 SS Floc shafts with hub plates and 

paddle arms and all necessary hardware 

(for both stage 1 flocs) Per drawing GA-1 

Lead times may vary

JMS-35SS

JMS-400

Williamsport, MD 21795

Duane Bartles

As requested, we offer the following pricing for replacement parts for the existing following equipment:

301-331-0663

dbartles@hagerstownmd.org

Flocs

SS 35t Driven sprocket w/ SS hub and 

UHMW teeth

316 SS JMS 4" mega bearings w/ SS base 

plates and HPVT liners

10802 Water Works Rd.

Part DescriptionPart Number

8/23/17

AMP-17-114

4140

Hagerstown, MD 21740

FRP

JMS Shafts Assemblies

Quote To Customer Order Acknowledgement Purchasing Order 

 

mailto:dbartles@hagerstownmd.org


704-554-8397

trives@jmsequipment.com

 

mailto:trives@jmsequipment.com


Any & all taxes.  Installation and field assembly.

PAYMENT TERMS

VALIDITY

FREIGHT

WARRANTY

All pricing is based on the stainless steel surcharge per the date of this quotation.  Prices are valid for 90 days from the date of this quotation.

Freight is NOT included unless otherwise stated in the above quote.

All JMS equipment and/or materials are of high quality and are manufactured in conformity with the best commercial practices. We guarantee all equipment /

materials, manufactured or supplied by us, to be free from defects in material and workmanship at the time of shipment. We will furnish without charge, but

will not install, replacements for such parts/materials as we find to be defective.

This guarantee shall not apply to any equipment which has been improperly handled or stored, improperly lubricated, subjected to misuse or neglect, misapplied

with reference to the engineer's specifications, altered or tampered with, or damaged by corrective work performed without our specific written consent. No

allowances will be made for such corrective work done without such consent. Deterioration by chemical action, improper maintenance, or normal wear does

not constitute defects and are therefore not covered by this warranty. Consumable items are not covered by this warranty. All warranty claims must be

submitted within ten (10) calendar days of discovery of defects or it shall be deemed waived. The foregoing is in lieu of all other warranties, whether expressed

or implied.

EXCLUDED ITEMS

100% Upon Shipment (Net 30)

 



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Water Division Consent Agenda FY18-FY19 Chemical Purchase 112817

Mayor and City Council Action Required:
Requested approval of the Water Division Consent Agenda FY18-FY19 Chemical Purchase in the amount of $741,734.00

Discussion:
Chemicals for the Utilities Department - Water Division bid through Washington County. The attached charts provide a summary of all
bidders and a summary of the most responsive bidder. This contract will begin on December 1, 2017. The chemicals are bid as part
of a combined purchase agreement with Washington County. Bid spans 2-fiscal years and balance will be budgeted in the FY19
Budget. County Bid: PUR-1365. See Attached Summary Report
Note that the award is based on the unit cost of each chemical and the actual expense will be based on the quantity of chemical
required to meet all mandated treatment requirements and may be more or less than the dollar amount stated herein. Bid totals are
based on historical actual usage average for each chemical.

Financial Impact:

Recommendation:
Staff recommended approval

Motion:
Consent Agenda

Action Dates:
Regular Session 11/28/17

ATTACHMENTS:
File Name Description

Water_Division_Consent_Packet_Chemical_112817.pdf Water Division Consent Packet
Chemical 112817















REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Wastewater Division Consent Agenda FY18-FY19 Chemical Purchase

Mayor and City Council Action Required:
Requested approval of the Wastewater Division Consent Agenda FY18-FY19 Chemical Purchase in the amount of $470,044.00

Discussion:
Chemicals for the Utilities Department - Wastewater Division bid through Washington County. The attached charts provide a summary of
all bidders and a summary of the most responsive bidder. This contract will begin on December 1, 2017. The chemicals are bid as part of
a combined purchase agreement with Washington County. Bid spans 2-fiscal years and balance will be budgeted in the FY19 Budget.
County Bid: PUR-1365. See Attached Summary Report
Note that the award is based on the unit cost of each chemical and the actual expense will be based on the quantity of chemical required
to meet all mandated treatment requirements and may be more or less than the dollar amount stated herein. Bid totals are based on
historical actual usage average for each chemical.

Financial Impact:

Recommendation:
Staff recommended approval

Motion:
Consent Agenda

Action Dates:
Regular Session 11/28/17

ATTACHMENTS:
File Name Description

Wastewater_Division_Consent_Packet_Chemical_112817.pdf Wastewater Division Consent Packet
Chemical 112817













REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Wastewater - Muffin Monster Repair - JWC Environmental (Santa Ana, CA) $ 19,259.00

Mayor and City Council Action Required:
Requested approval of  the Wastewater Division Consent Muffin Monster repair by JWC Environmental in the amount of
$19259.00.

Discussion:

Financial Impact:

Recommendation:
Staff recommended approval

Motion:
Consent Agenda

Action Dates:
Regular Session 11/28/17

ATTACHMENTS:
File Name Description

Wastewater_Divsion_Consent_Muffin_Monster_JWC_Environmental_112817.xls Wastewater Division Consent Muffin
Monster JWC Environmental

Wastewater_Division_Muffin_Monster_JWC_Environmental_Quote_112817.pdf Wastewater Division Muffin Monster
JWC Environmental Quote 112817



Approval For:

Consent Agenda:

New Business:

Originating Department: By:

Account Number:

Account Number:

Budget Amount: FY18 121,000$                  Year: CIP Control No.:

FY16 Year: CIP Control No.:

Unbudgeted:

Quantity

1

Above To Be Used For:

Recommended Vendor:

Business Name:

Address:

City, State:

Bid/Proposal/Quote No.:

Other Vendors:

Firm City, State

                                                                                                    TOTAL :                      

11/28/2017

Joseph W Moss

Account/Project Name:

X

(Sole Source purchase for compatible/proprietary equipment)

Source Of Funds:

City of Hagerstown

Mayor and City Council

  Purchase - Contract Information

Muffin Monster Exchange/Return for Pump Station No. 4

Meeting of:

C00299 Pump Station Improvements

Value

FY18120,643$                   

54-5485001-5881

Wastewater Department

Account Balance:

Account/Project Name:

$                                  

Description

Account Balance:

Customer Service Center, 2600 S. Garnsey Street

Santa Ana, CA 92707

33471

Repair and Replacement of the shredder unit for Pump Station No. 4.  The City utilizes JWC Environmental to exchange the cutting core on shredders (Muffin 

Monsters) at all our wastewater pumping stations as necessary to limit the down time experienced for the pump stations. (Sole Source purchase for 

compatible/proprietary equipment)

JWC Environmental

Amount



Department Manager (required on all unbudgeted items):

Finance Department:

Finance Manager:

City Administrator's Recommendation:

Comments

Signature Date

Wastewater Operations Manager

Repair and Replacement of the shredder unit for Pump Station No. 4.  The City utilizes JWC Environmental to exchange the cutting core on shredders (Muffin 

Monsters) at all our wastewater pumping stations as necessary to limit the down time experienced for the pump stations. (Sole Source purchase for 

compatible/proprietary equipment)

November 28, 2017

Date

Signature Date

Signature Date



C0299

$19,259.00

C00299 Pump Station Improvements

19,259.00$                                   

Repair and Replacement of the shredder unit for Pump Station No. 4.  The City utilizes JWC Environmental to exchange the cutting core on shredders (Muffin 



Repair and Replacement of the shredder unit for Pump Station No. 4.  The City utilizes JWC Environmental to exchange the cutting core on shredders (Muffin 

November 28, 2017













REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Wastewater - Vehicle Replacement Unit #512 - Keystone Ford (Chambersburg, PA) $117,416.00

Mayor and City Council Action Required:
Requested approval of the Wastewater Division Vehicle 512 Replacement in the amount of $117,416.00

Discussion:
To replace 2000 Dump Truck #512 for Wastewater Collections System which currently has approximately 47,219 miles
and has $39,802.68 of repair charges that have accrued through the years. The vehicle which has reached its useful
service life, is a replacement and not an addition to the fleet. Adequate funds are availalbe. The City is piggybacking on
the Pennsylvania Department of General Services Bid through COSTARS. (COSTARS is the Commonwealth of
Pennsylvania's cooperative purchasing program)

Financial Impact:

Recommendation:
Staff recommended approval

Motion:
Consent Agenda

Action Dates:
Regular Session 11/28/17

ATTACHMENTS:
File Name Description

Wastewater_Division_Vehicle_512_Replacement_Packet_112817.pdf Wastewater Division Vehicle 512
Replacement Packet Information



















































































































REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Termination of Contracts and Prohibiting Future Purchases with VerStandig Broadcasting
(Tabled on October 24, 2017)

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:

ATTACHMENTS:
File Name Description
motion.terminate_contracts_with_VerStandig_Broadcasting_-
_Tabled.pdf

Tabled Motion from October
24, 2017



 REQUIRED MOTION 

 

      MAYOR AND CITY COUNCIL 

 HAGERSTOWN, MARYLAND 

 
 

Date:  October 24, 2017 

 

TOPIC: Termination of Contracts and Prohibit Future Purchases with 

VerStandig Broadcasting 

 

Charter Amendment             

Code Amendment            

Ordinance             

Resolution                 

Other       X     

 

MOTION:  I hereby move for Mayor and Council action to authorize staff to terminate 

any and all existing contracts and prohibit any future purchases with 

VerStandig Broadcasting due to the actions of the radio station known as 

101.5.   

 

 

 *****Motion tabled on October 24, 2017.  The motion must be removed from the 

table for further action.******** 

 

 

 

 

 

 

            

 

 

     DATE OF PASSAGE: 10/24/2017 

     EFFECTIVE DATE:    10/24/2017      

 

 

 



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Introduction of an Ordinance:  Land Management Code Text Amendment Regarding Cluster
Subdivisions

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:

ATTACHMENTS:
File Name Description

Ordinance_-_Land_Management_Code_Amendments_-
_Cluster_Subdivision_Requirements.pdf

Motion - Introduction of an
Ordinance - Land
Management Code
Amendments













REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Approval of a Resolution:  Approval of First Amendment to the Agreement with American Traffic
Solutions, Inc. (ATS) Extending the Contract Through December 31, 2018

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:

ATTACHMENTS:
File Name Description
Resolution_-_First_Amendment_to_Agreement_with_ATS_-
_Digital_Red_Light_Camera_System.pdf Motion and Resolution

ATS_MEMO.pdf ATS Memo
ATS_RESOLUTION.pdf ATS - Resolution
ATS_AGREEMENT.pdf ATS Agreement



















REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Approval of a Resolution: Execution of a Lease Agreement for a portion of the City of
Hagerstown property known as BuroBox located at 60 West Washington Street, Hagerstown,
MD.

Mayor and City Council Action Required:

Discussion:
We are seeking approval at the November 28, 2017 Regular Session of a lease agreement for a
new BuroBox office tenant, Buckler Business Services and Mycore, at 60 West Washington
Street. With approval of the lease agreement, the office spaces at BuroBox will be fully leased.
Key terms and conditions of the proposed lease are listed below.
 
 

Financial Impact:

Recommendation:

Motion:
I hereby move that the Mayor and City Council approve the attached resolution authorizing the
execution of a Lease Agreement for a portion of the City of Hagerstown property known as
BuroBox located at 60 West Washington Street in Hagerstown, MD. The Lease will be between
the City of Hagerstown and Buckler Business Services and Mycore and shall be in effect from
December 1, 2017 to November 30, 2018. 

Action Dates:
DATE OF PASSAGE:  11/28/2017

ATTACHMENTS:
File Name Description

MOTION_Resolution_Buckler_Business_Services.pdf MOTION & Resolution
Burobox Lease Buckler

Memo_BuroBox_Office_Tenant_Buckler.pdf MEMO: Burobox Lease
Buckler



 
 
 

REQUIRED MOTION 
 

MAYOR AND CITY COUNCIL 
HAGERSTOWN, MARYLAND 

 
 
 

DATE: November 28, 2017 
 
TOPIC: Approval of a Resolution: Execution of a Lease Agreement for a 

portion of the City of Hagerstown property known as BuroBox 
located at 60 West Washington Street, Hagerstown, MD. 

 
 
  Charter Amendment    __ 
  Code Amendment    __ 
  Ordinance     __ 
  Resolution      X 
  Other      __ 
 
MOTION: I hereby move that the Mayor and City Council approve the attached 

resolution authorizing the execution of a Lease Agreement for a portion of 
the City of Hagerstown property known as BuroBox located at 60 West 
Washington Street in Hagerstown, MD. The Lease will be between the 
City of Hagerstown and Buckler Business Services and Mycore and shall be 
in effect from December 1, 2017 to November 30, 2018.  

 
 
 

DATE OF PASSAGE:  11/28/2017 
 

  



 
CITY OF HAGERSTOWN, MARYLAND 

 
A RESOLUTION AUTHORIZING THE CITY OF HAGERSTOWN 

TO ENTER INTO A LEASE AGREEMENT WITH BUCKLER BUSINESS SERVICES 
AND MYCORE 

FOR A PORTION OF THE PROPERTY KNOWN AS 
THE BUROBOX 

 
RECITALS 

  

 WHEREAS, the City of Hagerstown owns real property known as 60 West 
Washington Street, Hagerstown, Maryland; 
 

 WHEREAS,  a portion of the first floor of said property is currently vacant and is 
intended to be used as an entrepreneurship resource center, known as “The Burobox”; 
 

 WHEREAS, the Burbox consists of shared conference room space, shared co-
working space, shared kitchenette, shared restrooms, a partner’s room, and two separately-
leased offices;   
 

 WHEREAS, the City of Hagerstown desires to lease a portion of said property to 
Buckler Business Services and Mycore, a limited liability company validly organized and 
existing under the laws of the State of Maryland and presently in good standing with the State 
of Maryland;   and   
 

 NOW THEREFORE, BE IT RESOLVED, by the Mayor and Council of the City 
of Hagerstown, Maryland as its duly constituted legislative body as follows: 
 

 1.   That the aforegoing recitals are incorporated herein as if fully set forth. 
  

 2.  That the City of Hagerstown be and is hereby authorized to enter into a Lease 
Agreement with Buckler Business Services and Mycore, for a portion of  the Burobox, 
pursuant to the terms of the Lease Agreement attached hereto and incorporated herein by 
reference. 
 

 3.  That the City of Hagerstown be and is hereby authorized to execute and deliver 
the Lease Agreement attached hereto, and to execute any additional documentation required 
to effectuate the purposes of this Resolution. 
 
 

 BE IT FURTHER RESOLVED, that this Resolution shall become effective 
immediately upon its approval.    
  
 

WITNESS AND ATTEST    MAYOR AND COUNCIL OF THE 
CITY 
AS TO CORPORATE SEAL    OF HAGERSTOWN, MARYLAND 
 
 
______________________________  By:__________________________ 
Donna K. Spickler, City Clerk   Robert E. Bruchey, II, Mayor 
 
Date of Introduction:   November 28, 2017    
Date of Passage:  November 28, 2017    
Effective Date:    November 28, 2017    

 



 
    CITY OF HAGERSTOWN, MARYLAND            

Department of Community and Economic Development 
 
 

 
______________________________________________________________________________ 

14 N. Potomac Street, Suite 200A  
Hagerstown, MD 21740 
(301) 739-8577 Ext. 111 

 
 
To:  Valerie Means, City Administrator 
    
From:  Amanda Whitmore, Downtown Coordinator  
      
Date:  November 13, 2017 
 
RE:  Approval of New Office Lease for BuroBox at 60 W. Washington Street 
 

 
We are seeking approval at the November 28, 2017 Regular Session of a lease agreement for a new BuroBox 
office tenant, Buckler Business Services and Mycore, at 60 West Washington Street. With approval of the lease 
agreement, the office spaces at BuroBox will be fully leased. Key terms and conditions of the proposed lease are 
listed below. 
 
Key terms and conditions of the proposed lease include:  
 
Office 1: 

• Recommended Business Owner – Kenneth Buckler 
• One year term 
• Lease is for $1,200 annually ($100 monthly) for approximately 100 square feet.  

 
Business Description: 

• Business Name: Buckler Business Services and Mycore 
• Business Type: Startup Business 
• Business Description: Buckler Business Services and Mycore strive to provide low-cost, high-value 

products and services for small businesses in Washington County and surrounding areas through 
Mycore Benefit services. They work to Start, Grow and Protect small businesses.  

 
The prospective tenant’s application, business description, and credit score was reviewed by Staff. A copy of the 
proposed lease agreement is attached.  
 
Background: 
At the October 25, 2016 Regular Session, the Mayor and City Council approved the packet of Burobox 
Membership Agreements as drafted by the City attorney and staff. The packet of Burobox Membership 
Agreements was reviewed during the October 18, 2016 Mayor and City Council Work Session. 
 
Attachments:  Draft lease for Buckler Business Services 
 

c. Jill Frick, Director of DCED 
Eric Deike, Director of Public Works 
Michelle Hepburn, Director of Finance 



LEASE AGREEMENT 
 

 THIS LEASE AGREEMENT entered into on this 28th day of November, 2017, between The 
City of Hagerstown, Maryland, a municipal corporation existing under and by virtue of the laws of the 
State of Maryland, hereinafter called “City,” and Buckler Business Services and MyCore, hereinafter 
called “Tenant” or “Member.” 
 

SECTION I 
DEMISE OF PREMISES 

 
 City, for and in consideration of the payment of the rent and performance of the covenants and 
agreements hereinafter mentioned, hereby leases to Tenant and tenant hereby leases from City a portion 
of the space located on the first floor of 60 West Washington Street, Hagerstown, Maryland (“the 
Burobox”), together with all improvements thereon.  The portion of the Burobox leased hereby is 
particularly described in and/or shown as on Exhibit A attached hereto and made part hereof, the said real 
property and improvements being hereinafter referred to as the “Premises.”   
 
 

SECTION 2 
TERM 

 
 The term of this Lease shall commence on the 1st day of December, 2017, and end on the last day 
of November, 2018, at 11:59 p.m., unless extended by written agreement between the parties or extended 
as otherwise set forth herein.   
 

SECTION 3 
RENT 

 
 A.  DURING THE PERIOD OF THIS LEASE, RENTAL SHALL BE PAID BY TENANT 
AS FOLLOWS: 
 
 For the period of December 1, 2017 to November 30, 2018, rental shall be One Hundred and 
00/100 ($100.00) Dollars per month, which Tenant shall pay in advance on the first day of each month, 
with the first month’s rent due on or before December 1, 2017. 
 
 B.  LATE FEES.  In the event the Rent and/or Additional Rent hereunder shall not be received by 
the City within five (5) days of its due date, a late charge of TEN DOLLARS and 00/100  ($10.00) shall 
be added thereto.  After three (3) late fees have been assessed, this Lease Agreement is terminable at the 
option of the Landlord. 
 
 C.  SECURITY DEPOSIT.  Contemporaneously with the execution of this Lease Agreement, 
Tenant shall deposit the sum of one month’s rent ($100.00) with City as a security deposit.  The security 
deposit shall be held by the City in a non-interest bearing account as security for the faithful performance 
by the Tenant of all Tenant’s obligations under this Lease.   
 
 D.  Payment of rental invoices may be made by check, money order, or credit card (if made in 
person) at City Hall at 1 East Franklin Street, Hagerstown, MD 21740. In addition, payments can be made 
online at https://mycity.hagerstownmd.org. No cash will be accepted. Should the Tenant designate to pay 
by check or money order, payment shall be made to: City of Hagerstown.  A $30 fee shall be assessed for 
all returned checks. After a second returned check, all payments shall be made by money order or credit 
card. 

https://mycity.hagerstownmd.org/
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SECTION 4 

USE FEES; UTILITIES 
 

 City shall be responsible for paying water, sewer, electricity, gas, heating, internet, and trash 
collection.  
 
 TENANT SHALL NOT BE RESPONSIBLE FOR OR PAY REAL ESTATE PROPERTY 
TAXES.   Tenant shall be responsible for any other applicable taxes or fees. 
 

SECTION 5 
COMPLIANCE TO MAINTAIN INSURANCE 

 
 Tenant covenants that it will not do nor permit to be done, nor keep nor permit to be kept upon 
the Premises, anything which will contravene the policy or policies of insurance against loss by fire or 
other causes, or which will increase the rate of fire or other insurance on the building beyond the initial 
rate.  Should any act of Tenant so increase the rate, then, in addition to the rent hereinabove provided for, 
Tenant shall be liable for such additional premium, which shall be payable when billed as additional rent, 
collectible in the same manner as the monthly rental payments.  Tenant covenants that under no 
circumstances will it keep or permit to be kept, do or permit to be done, in or about the Premises, 
anything of character so hazardous as to render it difficult, impracticable, or impossible to secure such 
insurance in companies acceptable to City.  Tenant further covenants, immediately upon notice, to 
remove from the Premises and/or to desist from any practice deemed by the insurance companies or the 
Association of Fire Underwriters as so affecting the insurance risk.  
 

SECTION 6 
MAINTENANCE 

 
 Tenant agrees to keep the Premises in neat and orderly condition.  City shall maintain the 
Premises in good repair and will make all ordinary and replacement repairs at its expense, including but 
not limited to lighting fixtures;  however, Tenant shall pay for all repairs necessitated by the willful or 
negligent acts of itself, its agents, employees, licensees or invitees.  City shall be responsible and pay for 
all janitorial and cleaning services as may be necessitated or required in the leased area.  City agrees to 
keep and maintain in good order and repair the exterior, the roof and all structural parts of the Premises 
and the building, as well as the electrical, heating, cooling and plumbing systems. 
 

SECTION 7 
ALTERATIONS 

 
 Tenant further covenants that it will not make any alterations, additions, or changes of any kind to 
the Premises, without first securing the written consent of City, after submission of the plans therefor to 
City for review and prior approval.  Any alterations, additions, or changes as City shall permit in writing 
shall be made at Tenant's expense.  Tenant agrees that all improvements to the Premises shall become the 
property of the City at the time of installation. 
 

SECTION 8 
COMMENCEMENT OF TERM/OCCUPANY 

 
 This Lease shall become effective upon the execution by the duly authorized signatories of the 
City and Tenant as same may be applicable.  
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SECTION 9 
USE 

 
 The Premises shall be used by the Tenant solely for the purpose of a business consulting business 
and any related business activities.  No retail activities are permitted on the Premises, except by 
written permission of the City.  No other use may be made of the premises unless same is approved in 
writing by the City.   
 

SECTION 10 
COMMON AREAS; 

KEY ACCESS 
 

 The Tenant shall have access to the restrooms, kitchenette, hallways, co-working area and 
conference room (which is available by reservation) and such other areas as may be designated common 
areas on the Premises on a shared basis as depicted on Exhibit A, and in accordance with the rules and 
regulations of the Landlord, which rules and regulations may be amended at the Landlord’s sole 
discretion from time to time. A copy of the current rules and regulations is attached hereto as Exhibit B, 
and incorporated herein.  Tenant shall comply with all such rules and regulations as published, revised 
and promulgated from time to time.  The City will provide the Tenant with keys with which to access to 
the Premises in accordance with the attached “Key Agreement,” a copy of which is attached hereto as 
Exhibit C.  The City reserves the right to change locks and provide new keys to Tenant on an as needed 
basis when locks are changed.  In the event Tenant loses or misplaces keys, then Tenant shall pay 
Landlord an amount sufficient to cover the cost of changing locks and obtaining and providing 
replacement keys. Tenants are permitted access to the Premises at any time.  
 

SECTION 11 
FURNITURE 

 
 All furniture and equipment provided in the BüroBox is the property of the City and shall not be 
removed from the Premises. Tenant shall promptly report any and all damages incurred to the Premises 
and/or furniture and equipment to the City.  Tenant shall pay for all repairs/replacements of furniture 
and/or equipment necessitated by the willful or negligent acts of itself, its agents, employees, licensees or 
invitees.  The Tenant shall not install or place any furniture or equipment on the Premises, without the 
written consent of the City. 
 

SECTION 12 
WIRELESS NETWORK USER AGREEMENT 

 
 Tenant shall abide by the terms of the Wireless Network User Agreement, attached hereto as 
Exhibit D, and as may be amended in writing by the City from time to time. 
 

SECTION 13 
SIGNS 

 
 Tenant shall be permitted to install the name of Tenant and its affiliated operation upon the 
written approval of City.  The Tenant may not erect or place any signs on the exterior or visible to the 
exterior of the building, except by written permission of the City.  
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SECTION 14 
ASSIGNMENT AND SUBLEASE 

 
 Tenant shall not assign this Lease nor sublet all or any portion of the Premises to any person or 
entity.   
 

SECTION 15 
INDEMNITY AND LIABILITY INSURANCE 

 
 Tenant shall save and keep harmless and indemnify City, its agents, servants, employees, officers 
or representatives from any and all claims of whatsoever nature or kind arising directly or indirectly from 
the use of the premises and Tenant agrees to save and hold harmless and indemnify City from any suits, 
demands, claims or fines of whatsoever nature or kind including personal injuries arising directly or 
indirectly under any circumstances by the exercise of the Tenant in the use of the premises. City shall not 
be responsible for any loss, theft or damage to Tenant’s belongings.   Tenant is strongly encouraged to 
obtain its own rental insurance policy for protection of its belongings. 
 
 

SECTION 16 
INSPECTION OF PREMISES 

 
 Tenant agrees that City shall have the right to inspect the Premises at all reasonable times during 
business hours, at any time during the term of this Lease.  City shall have the right to show the Premises 
to prospective tenants or purchasers. 
 

SECTION 16 
FIRE DAMAGE 

 
 In the event the Premises are damaged by fire, storm, the elements, acts of God, unavoidable 
accident and/or the public enemy, to such an extent as to render it partially untenable, City shall restore 
such portion of the premises so injured or damaged as speedily as possible.  The annual rent shall abate 
proportionately on such part of the premises as may have been rendered untenable until such time as such 
part shall be fit for occupancy, and after which time, the full amount of annual rent reserved in this Lease 
shall be payable as hereinabove set forth.  If the premises is injured or damaged by any of the aforesaid 
causes to such an extent as to render the same wholly untenable, then this Lease shall thereupon become 
null and void, and all liability of tenant shall terminate upon payment of all annual rent and additional rent 
due and payable to the date of such happening.  
 
 In the event of untenability, City shall not be responsible for relocation costs and/or loss of 
business or income to Tenant.  The term untenable shall be defined as meaning the premises are unable to 
be used for the Tenant’s ordinary business purposes. 
 

SECTION 17 
DEFAULT OF TENANT; REMEDIES OF CITY 

 
 It is further agreed and understood that if any default is made in the payment of the rental or any 
provisions as herein agreed by the Tenant, then the relationship of City and Tenant at the option of the 
City shall wholly cease and terminate, and the City, its agents or attorneys, shall have the absolute right to 
re-enter said premises, using force if necessary, to dispossess Tenant and all other occupants from the 
Demised Premises and to remove any or all of Tenant’s property at the Demised Premises, and assume 
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and take possession of the same, and the said Tenant waives service of any Notice of Intention to Re-
enter, Notice to Terminate Tenancy, or Notice to quit or Demand for Possession.  
 
 Tenant shall have breached this Lease and shall be considered in default hereunder if (a) Tenant 
files a petition in bankruptcy or insolvency or for reorganization under any bankruptcy or insolvency law 
or act, or makes an assignment for the benefit of creditors; (b) involuntary proceedings are instituted 
against Tenant under any bankruptcy or insolvency law or act and not dismissed within ninety (90) days;  
or (c) Tenant ceases to maintain good standing status with the Maryland State Department of Assessments 
and Taxation. 
 
 In the event that there is a default or a violation of any other provisions of this Lease other than 
non-payment of rent, then and in said event, the City shall give the Tenant fifteen (15) days’ notice in 
which to correct said violation.  If same is not corrected within fifteen (15) days, the relationship of City 
and Tenant, within the absolute discretion and option of the City shall cease and terminate without further 
notice.  
 
 No entry or re-entry by City, whether resulting from summary proceedings or otherwise, nor any 
letting or reletting shall absolve or discharge Tenant from liability hereunder.  Tenant’s liability 
hereunder, even if there be no letting or reletting shall survive the issuance of any dispossess warrant, 
order of court terminating this Lease, or any other termination based upon Tenant’s default.  The words 
“enter,” “re-enter,” and “re-entry” as used in this Article and elsewhere in this Lease are not restricted to 
their technical legal meanings. 
 
 In any action or proceeding brought to enforce this Lease or any provision thereof, City shall be 
entitled to an award of reasonable attorney’s fees to be paid by the Tenant. 
 

SECTION 18 
TENANT HOLDING OVER 

 
 This Lease shall terminate automatically upon the expiration of the term, or renewal term as the 
case may be.  HOWEVER, if Tenant does not immediately surrender possession of the Premises upon the 
termination, and there is a holding over by Tenant, then and in said event, the tenancy of this lease shall 
be considered on a month-to-month basis (terminable by either party upon thirty (30) day’s written 
notice). 
 

SECTION 19 
CONTINGENCY 

 
 It is recognized by and between the parties that it is necessary for the City to pass a Resolution 
approving the execution of this Lease and the provisions hereof.  In the event that said Resolution should 
not become effective by virtue of a referendum or some other methodology or by operation of law, then in 
said event, this Lease is null and void and of no effect.  
 
 It is agreed that the necessary Resolution required by the City shall be introduced simultaneously 
with the execution of this agreement or as expeditiously thereafter as possible.  

 
SECTION 20 

SMOKING; ALCOHOL      
 
 No smoking shall be permitted on the Premises.  No alcohol shall be permitted on the Premises. 
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SECTION 21 
APPROVALS 

 
 Any approvals required under the provisions of this Lease by City shall be as duly authorized by 
the Mayor and Council as its duly constituted legislative body.   
 
 

SECTION 22 
NOTICES 

 
 Unless another address shall have been substituted for such address by notice in writing, all notices 
or demands of any kind which either party may be required or may desire to serve on the other under the 
terms of this Lease may be served on the other: (1) by hand delivery by leaving a copy of such demand or 
notice for the party at the party’s address set forth below, (2) by sending via nationally recognized 
commercial overnight courier a copy of such demand or notice to the party at the party’s address set forth 
below, (3) by mailing, certified or registered US mail, return receipt requested, first class postage prepaid, 
a copy of such demand or notice to the party at its address set forth below, or (4) by sending a copy of 
such demand or notice via email, with a confirmatory copy by first class mail, to the party’s e-mail and 
address, set forth below (Tenant’s address must be other than 60 West Washington Street, 
Hagerstown):  
 
 
 City of Hagerstown:  City Administrator 
     City of Hagerstown 
     City Hall 
     Hagerstown, Maryland 21740 
      
 
 Tenant:    Buckler Business Services 
     19605 Shepherdstown Pike 
     Boonsboro, MD 21713 
     240-203-0150 (cell) 
     Kenneth.buckler@gmail.com 
 

SECTION 23 
ADDITIONAL DOCUMENTS 

 
 The parties agree to execute, acknowledge and deliver any and all further documents and 
instruments that may be required or necessary to carry out and effectuate the purposes of this Lease or any 
provisions contained herein.  
 

SECTION 24 
PARTIAL INVALIDITY 

 
 If any term, covenant or condition of this Lease shall be deemed invalid or unenforceable, then 
the remainder of this Lease shall not be affected and same shall remain in full force and effect.  
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SECTION 25 
GOVERNING LAW 

 
 This Lease shall be construed, interpreted and enforced according to the Laws of the State of 
Maryland, without regard to principles of conflict of law.  
 

SECTION 26 
PERMITS 

 
 In the event that it becomes necessary for any permits, licenses or anything that may be requisite 
for the Tenant to occupy and use the Premises for the purposes set forth herein or as hereinafter may be 
agreed upon, then in said event, Tenant shall be responsible for the application and payment of any such 
permit or license fee if required.  
 

SECTION 27 
MISCELLANEOUS 

 
 The headings in the Lease are solely for convenience and reference only and are not intended to 
define or limit the scope of any provisions of this Agreement, nor affect the interpretation thereof.  
 
 All references made, and nouns and pronouns used herein shall be construed in the singular or 
plural, and in such gender as the sense and circumstances require.  
 
 This Lease shall inure to the benefit of and be binding upon the parties hereto, their grantees, 
successors and assigns, if applicable.  
 
 This Lease is subject to and contingent on the passage of any Resolutions required as indicated, 
and upon adoption of this Agreement by formal action of the Mayor and Council.  
 
 This Lease contains the final and entire agreement between the parties and they shall not be 
bound by any terms, conditions, statements, or representations, oral or written, not herein contained.  Any 
subsequent amendment to the contract shall be valid only if executed in writing by the parties or their 
grantees, successors or assigns, if applicable. 
 
 Tenant covenants and agrees that during the term of this Lease, neither Tenant nor any of Tenant’s 
agents, employees, contractors, invitees, assignees, or sublessees shall cause any hazardous material to be 
brought upon, kept, or used in, on, or about the Premises or the Building or transported to or from the 
Premises or Building without the prior written consent of City. 
 
 This Lease is considered to be and shall be construed as a commercial lease. 
 
 THE PARTIES HERETO HEREBY WAIVE TRIAL BY JURY IN ANY ACTION OR 
PROCEEDING TO WHICH THE CITY AND/OR THE TENANT MAY BE PARTIES, ARISING OUT 
OF OR IN ANY WAY PERTAINING TO THIS LEASE OR ANY PROVISION THEREOF.  IT IS 
AGREED AND UNDERSTOOD THAT THIS WAIVER CONSTITUTES A WAIVER OF TRIAL BY 
JURY OF ALL CLAIMS AGAINST ALL PARTIES TO SUCH ACTIONS OR PROCEEDINGS, 
INCLUDING CLAIMS AGAINST PARTIES WHO ARE NOT PARTIES TO THIS LEASE.  THIS 
WAIVER IS KNOWINGLY, WILLINGLY AND VOLUNTARILY MADE BY THE PARTIES 
HERETO, AND THE PARTIES HERETO HEREBY REPRESENT THAT NO REPRESENTATIONS 
OF FACT OR OPINION HAVE BEEN MADE BY ANY INDIVIDUAL TO INDUCE THIS WAIVER 
OF TRIAL BY JURY OR TO IN ANY WAY MODIFY OR NULLIFY ITS EFFECT.  
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 IN WITNESS WHEREOF, the parties hereto have set their hands and seals the date and year first 
above written.  
 
WITNESS AND ATTEST    CITY OF HAGERSTOWN 
AS TO CORPORATE SEAL 
 
 
____________________________________  BY:__________________________________ 
Donna Spickler, City Clerk                Robert E. Bruchey, II, Mayor 
 
 
 
WITNESS:      TENANT: Buckler Business Services and MyCore,  
 
 
 
___________________________________  BY:___________________________________ 
       Kenneth Buckler, Owner 
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EXHIBIT B 

RULES AND REGULATIONS OF THE BÜROBOX 

General Facilities 

1. Tenant shall not suffer or permit the obstruction of any Common Areas, including 
hallways, lobbies, or walkways. 

2. Tenants shall not bring or keep bicycles, motorcycles, scooters or other vehicles into 
portions of the building.  Bicycles can be locked in University Plaza.  Motorcycles and 
scooters must be parked in appropriate parking spaces. 

3. Tenant shall not make, suffer or permit litter except in appropriate receptacles for that 
purpose. 

4. Tenant shall not alter any lock or install new or additional locks or bolts. 
5. Tenant shall not deface walls, partitions or other surfaces of the Premises or the Building.  

Items can be hung on the walls within the offices using adhesive hooks. 
6. Tenant shall return all keys at the termination of its tenancy and shall be responsible for 

the cost of replacing any keys that are lost. 
7. No window coverings, shades, awnings shall be installed or used by Tenant.  Signs may 

not be permanently adhered to any wall.  Signs are permitted in the windows of the office 
provided they are temporary, removable and do not leave any resemblance of residue. 

8. No Tenant, employee or invitee shall go into the basement or upon the roof the Building. 
9. Tenant shall not suffer or permit smoking or carrying of lighted cigar, cigarette or 

electronic cigarette within the premises or the Building. 
10. Tenant shall not use any method of heating or air conditioning other than as provided by 

Landlord or any dedicated system approved by Landlord. 
11. Tenant shall comply with all safety, fire protection and evacuation regulations established 

by Landlord or any applicable governmental agency.   
12. Short term, hourly street parking is available for a fee between the hours of 8am and 5pm.  

Long term, hourly garage parking for a fee is also available.  Parking is the responsibility 
of the Tenant.  No permits will be provided to Tenants or clients. 

13. Tenant agrees to abide by the maximum occupancy requirement set by the Fire Marshal.   

Services and Amenities 

14. Hours for entry are:  24 hours, 7 days a week for offices.  General Tenantship may use 
the facilities from 8am – 7pm, 7 days per week. 

15. Equipment is not to be removed, damaged, or tampered with in any way.  If there is an 
issue with any equipment, please call 301-739-8577 ext 111. 

16. Late Fees:  $10.  After the 3rd late payment, Tenantship may be terminated.  
17. Returned Checks:  $30 returned check fee.  After the 2nd occurrence, no check will be 

accepted. 
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18. Animals are not permitted with the exception of properly registered service and therapy 
animals.  If you intend to utilize a service or therapy animal, you must complete the 
required form.  In addition, certification and a doctors prescription is required to be 
submitted with the form.  Form will be verified by a staff Tenant of the Landlord.   

19. Alcohol is not permitted on the premises. 
20. Tenant is required to label and date any food items in the refrigerator.  It is also requested 

that food items be removed by day 5.   Unlabeled or expired items may be disposed 
without permission.   

21. Tenants are responsible for placing the trash in the collection location.   
22. Office Tenants receive 250 black & white copies and 25 color copies per month.  General 

Tenants receive 200 black & white copies and 20 color per month.  Tenant should be 
mindful of the number of copies they are printing as Tenant will be billed for the 
overages which will be due the following month.  Overages will be billed for both office 
Tenants and licensee Tenants at the following rates:  $0.15 per black & white and $0.25 
per color. 

23. No hot plates are permitted on the premises.  A microwave will be provided and food 
may be heated.  Hot and cold drinks may be prepared using the Keurig or the water 
cooler.  

24. The conference room is available on a first come first serve basis.  Tenant will be 
required to reserve the room through the reservation system.  Tenants are not required to 
pay a fee.     

25. Lockers are available for day use only and may only be used by Tenants.  The lockers are 
on a time limit of 8 hours.  Please see How To manual on procedures. 

26. No materials may be left in the lockers overnight as the lockers will automatically open 
after the time limit. 

27. Limited office supplies are provided (ie, stapler, three hole punch, etc.) and Tenant agrees 
to use moderately. 

28. Tenant acknowledges that no one will be available to sign for deliveries.  The Landlord 
takes no responsibility for lost or stolen packages.  

29. Furniture may be moved within the premises, but must be returned to its original position.  
No furniture or equipment may be removed from the premises. 

30. Tenant shall not make or permit any noise that annoy or interfere with other Tenants or 
persons having business within the building. 

31. Tenant agrees to have no more than 3 guests in the areas at any given time.  If you have 
an employee, he/she must also have a Tenantship.  Guests are defined as clients, 
customers or other invitees who spend less than three hours at the space. 
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Cleanliness 

32. Tenant agrees to clean up after themselves and keep the premises in a neat and orderly 
condition.   

33. Tenant agrees to eat any and all food items at a desk and not a chair with a swivel desk.  
This is to keep the upholstered chairs clean. 

Internet Usages 

34. Any unlawful use of the wireless internet is strictly prohibited. 

Miscellaneous 

35. Landlord reserves the right to make such other reasonable rules and regulations as it may 
from time to time deem necessary.  Landlord shall provide Tenant with copies of any new 
and/or modified rules or regulations prior to the effective date thereof.  Tenant agrees to 
abide by these and such other rules and regulations. 

36. Landlord reserves the right to waive any of these rules or regulations, and/or, as to any 
particular Tenant, and such waiver shall not constitute a waiver of any other rule or 
regulation subsequent application thereof to such Tenant. 
 



City of Hagerstown, Department of Community and Economic Development 
14 N. Potomac St, Ste 200A, Hagerstown, MD, 21740 

(301) 739-8577 ext 111 DCED@hagerstownmd.org 

EXHIBIT C 

TENANT KEY ISSUANCE AND RETURN CERTIFICATE 

The undersigned Tenant hereby acknowledges:  

1. That the City of Hagerstown is designated as the Landlord for the agreed BüroBox property
referred to herein; 
2. That the Tenant named below accepts the Keys listed below for the BüroBox;
3. If a key is lost, stolen or damaged, a fee of $30 for office and $6 for keyless fob/card will be
assessed to Tenant for replacement. 
4. That upon termination of this Agreement, all Keys will be returned to the Landlord.

Issued to: Buckler Business Services and MyCORE      Date: _________________________ 
Tenant Identity: Kenneth Buckler, Owner       Office/Suite Number: One
Number of Office/Suite Keys Issued: 1   
Key FOB/Card #: ______________    

I accept custody of this Key(s) and I agree to abide by the terms and conditions itemized below: 

Tenant will immediately report lost or stolen Keys, to the City of Hagerstown Department of 
Community and Economic Development at 14 N. Potomac St, Ste 200A, Hagerstown, MD 
21740, or call (301) 739-8577 ext 111, or e-mail Burobox@hagerstownmd.org. In case of lost or 
stolen Keys, Tenant assumes financial responsibility to have the Key replaced, as deemed 
appropriate by the City of Hagerstown. 

Under no circumstances is this Key to be duplicated and that unauthorized Key duplication 
subjects Tenant to immediate Agreement termination. Tenant agrees not to loan Keys, nor to 
provide to unauthorized individuals, under penalty of immediate Agreement termination. Tenant 
agrees to use the Keys provided to enter only those areas where Tenant is allowed access under 
Tenant Agreement provisions. Upon expiration or termination of the Lease Agreement, Tenant 
shall return all Keys to the City of Hagerstown Department of Community and Economic 
Development. 

_______________________________________________________ _____________ 
Signature of person(s) authorized to receive/return Keys                     Date 

Key Return: 

_______________________________________________________ _____________ 
Signature of person(s) authorized to receive/return Keys                     Date 

EXHIBIT C 



City of Hagerstown, Department of Community and Economic Development 
14 N. Potomac St, Ste 200A, Hagerstown, MD, 21740 

(301) 739-8577 ext 111 DCED@hagerstownmd.org 

EXHIBIT D 
 

Wireless Network User Agreement 
 

All users of the BüroBox wireless connectivity agree to the following: 
 

Terms of Use 
Failure to follow the terms of use listed below may result in the patron being asked to sever his/her connections and 
termination of the Lease Agreement or License Agreement, at the Landlord’s discretion.  
 
1. Wireless users must not attempt to access or damage the network.  
2. While using the BüroBox connection, wireless users may not use the Internet in any way that 
violates a Federal or State Law.  
3. Wireless users must not behave in a manner that is disruptive to other BuroBox Tenants or 
staff. 
4. Earphones must be used if sound is to be activated through a wireless unit. 
5. Wireless users may not use the BüroBox internet services to display or disseminate sexually 
explicit materials.  
6. Wireless users must not impersonate another person online.  
7. Wireless network will required log-in information that is not to be shared with anyone. All 
users must have a valid Lease Agreement or License Agreement with the Landlord.   
 
• BüroBox staff Tenants will not be available to assist in troubleshooting any network difficulty.  
• BüroBox cannot guarantee that users equipment will be able to connect to the wireless network.  
• BüroBox assumes no responsibility for any loss or damages done directly or indirectly to 
personal data or equipment, or for any damage or injury arising from loss of privacy while using 
the wireless connection.  
• The wireless network is secure but it is still recommended to exercise caution when sending or 
receiving personal data over wireless connections.  
 
 
I Agree to the Terms of Use set forth above:          
 
Printed Tenant Name: ________________________________ Tenant ID#_____________ 
 
Signature____________________________________________  Date___________________ 
 

 
 
 
 
 
 

EXHIBIT D 



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Approval of Funding for a Community Coalition Lobbyist

Mayor and City Council Action Required:

Discussion:

Financial Impact:

Recommendation:

Motion:

Action Dates:

ATTACHMENTS:
File Name Description
Motion_-_Funding_for_Community_Coalition_Lobbyist.pdf Motin - Community Coalition



REQUIRED MOTION 

 

      MAYOR AND CITY COUNCIL 

HAGERSTOWN, MARYLAND 
 
 

Date:  November 28, 2017 

 

TOPIC: Approval of Funding for a Community Coalition Lobbyist  
 

 

Charter Amendment             

Code Amendment            

Ordinance             

Resolution                 

Other       X     

 

 

MOTION:  I hereby move for Mayor and Council authorization of the expenditure of 

$5,000.00 from the General Fund in order to contribute toward hiring John 

Favazza with the firm of Manis, Canning & Associates, as the Community 

Coalition Lobbyist.  Other committed partners include the Washington 

County Commissioners, Convention and Visitors Bureau, Chamber of 

Commerce, CHIEF, the Greater Hagerstown Committee, Friends of the 

Library, Washington County Public Schools, the Town of Williamsport, and 

the Town of Boonsboro.   

   

  

 

 

 

 

 

 

 

 

 

                                                                     DATE OF PASSAGE:  November 28, 2017 



REQUIRED MOTION
MAYOR AND CITY COUNCIL
HAGERSTOWN, MARYLAND

Topic:
Approval of the waiver of permit fees for an economic development project by the Washington
County Museum of Fine Arts

Mayor and City Council Action Required:
Staff seek the Mayor and City Council’s approval of a motion to waive permit fees associated
with an economic development project by the Washington County Museum of Fine Arts
(WCMFA).

Discussion:
The WCMFA economic development project is summarized as follows:
 

HVAC System Replacement and Upgrade.
Permit fees are estimated to be under $5,000.
Project will provide a new level of efficiency and costs savings.
Project will improve conditions for the premiere art collection and for the public.
Tourism generated by the WCMFA is an economic engine for the City and downtown
Hagerstown.

 
The attached letter further describes the project.  The attached letter also references a request
for City funding to the project which will be addressed by the Mayor and City Council separately.
 

Financial Impact:

Recommendation:
Staff seeks Mayor and City Council action of the recommendation to waive the permit fees
associated with the HVAC replacement project not to exceed $5,000.

Motion:
I hereby move that the Mayor and City Council approve the waiver of permit fees not to exceed
$5,000 for an economic development project by the Washington County Museum of Fine Arts
involving the replacement and upgrade of the museum’s HVAC system.

Action Dates:
DATE OF PASSAGE:   11/28/17



ATTACHMENTS:
File Name Description

112817_MCC_Packet_WCMFA_ED_Project_revised112117.pdf WCMFA Waiver Request |
MOTION | MEMO



 
 
 
 REQUIRED MOTION 
 
 MAYOR & CITY COUNCIL 
 HAGERSTOWN, MARYLAND 
 
 
DATE: November 28, 2017 
 
TOPIC: Approval of the waiver of permit fees for an economic development project 

by the Washington County Museum of Fine Arts 
 

Charter Amendment           
Code Amendment           
Ordinance            
Resolution            
Other       X     

 
 
MOTION: I hereby move that the Mayor and City Council approve the waiver of permit fees 
not to exceed $5,000 for an economic development project by the Washington County Museum 
of Fine Arts involving the replacement and upgrade of the museum’s HVAC system. 

 
 
 

DATE OF PASSAGE:   11/28/17 
 



 
    CITY OF HAGERSTOWN, MARYLAND            

Department of Community and Economic Development 
 
 
 

 
______________________________________________________________________________ 

14 N. Potomac Street, Suite 200A  
Hagerstown, MD 21740 

 
 

 
TO: Valerie Means, City Administrator 
 
FROM: Jill Thompson, Director of Community & Economic Development 
 
DATE: November 17, 2017 
 
RE: Washington County Museum of Fine Arts 
 Economic Development Project – Request for Permit Fee Waiver 
 
 
 
 
Staff seek the Mayor and City Council’s approval of a motion to waive permit fees associated with an economic 
development project by the Washington County Museum of Fine Arts (WCMFA). 
 
The WCMFA economic development project is summarized as follows: 
 

• HVAC System Replacement and Upgrade. 
• Permit fees are estimated to be under $5,000. 
• Project will provide a new level of efficiency and costs savings. 
• Project will improve conditions for the premiere art collection and for the public. 
• Tourism generated by the WCMFA is an economic engine for the City and downtown Hagerstown. 

 
The attached letter further describes the project.  The attached letter also references a request for City funding to 
the project which will be addressed by the Mayor and City Council separately.  
 
Staff seeks Mayor and City Council action of the recommendation to waive the permit fees associated with the 
HVAC replacement project not to exceed $5,000. 
 
 
 
c: Kathy Maher 
Michelle Hepburn 
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